CSEA SICK LEAVE BANK

Application

*This application provides a brief overview of the Sick Bank regulations: for a full description of the
CSEA Sick Leave Bank see the Human Resources website.

Membership in the bank is available to all bargaining unit members of CSEA. Prospective members
will apply for membership by completing this form: membership is open during the month of
September of each year.

To become a member you must donate two (2) sick days from your accrued sick leave at the time of
joining and one (1) day each year thereafter to retain membership. Membership may be continued
each year without reapplication.

DAYS ARE NOT “REFUNDABLE.” In other words — once donated to the Bank sick days can NOT
be returned to the individual.

Only members of the bank are eligible to draw benefits. Sick bank days can be used for any approved
use of sick leave.

To use days from the sick bank:
You must exhaust your personal sick leave before drawing day from the Bank. If you suspect
you will be exhaust your sick time you should apply to the committee using the form [on the
website].

Requests for sick time from the Bank may be made for any absence due to personal illness
and for absences due to illness that has been designated FMLLA by Human Resources.

Days granted to a member do not have to be returned to the bank; days granted and not used must be
returned to the bank.

Benefits will apply only to days on which members would normally have been paid and are paid at the
individual’s current rate of pay.

*From SLU/CSEA Bargaining Unit Agreement 2007-10: ARTICLE 34, SICK LEAVE: Section
11. Reconfirmed in new agreement for July 1, 2017- June 30, 2020.

Name




Campus Position and Address

Phone

How long have you worked at St. Lawrence?

Home Address & Phone

I hereby apply for membership in the CSEA Sick Leave Bank.
My signature below certifies my agreement that:

Two (2) days now in my personal sick day accrual will be deducted from my personal
account and put into the sick leave bank and (1) day every September thereafter to
retain membership. (In years where the committee feels it is appropriate, the
requirement of a contribution by continuing members may be waived). I understand
that these sick leave days are non-refundable.

I will abide by all of the conditions for membership and regulations of the Sick Leave
Bank as determined by the SLU/CSEA bargaining unit agreement and the Sick Leave
Bank Committee.

Signature

Date

This completed form must be returned to the Human Resources Office, Vilas Hall G1.
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