
to study abroad for a semester 
or year through the Interna-
tional Student Exchange Pro-
gram and/or take advantage of 
other services that are pro-
vided by the University. 

It is the express purpose 
within this guidebook to pro-
vide some direction and re-
sources.  You have been se-
lected for this program based 
upon your abilities and poten-
tial. This guidebook will assist 
you in understanding 
CSTEPôs expectations for you 
and help you formulate your 
role within the program. 

The Collegiate Science and 
Technology Entry Program 
(CSTEP) is a New York State 
funded program for eligible 
students attending public or 
independent colleges and uni-
versities in New York State. As 
a CSTEP student, you show 
that you have the potential to 
go on to graduate or profes-
sional school or to go into any 
of the licensed professions in 
New York State. CSTEP is 
designed to provide you with 
the services and support neces-
sary to help you attain your 
goal. The program will provide 
you with help in such areas as 
academic advising; career, 

financial and personal coun-
seling; internships, networking 
and graduate/professional 
school preparation. This help 
begins as soon as you enroll in 
the program and sign the pro-
gram contract. 

For almost two decades, St. 
Lawrence University has en-
thusiastically supported the 
efforts of CSTEP students on 
campus.  CSTEP students are 
involved in many campus or-
ganizations and activities in-
cluding student groups and 
clubs, athletics, student gov-
ernment and campus publica-
tions. Some students choose 

The CSTEP Program 

CSTEP encourages aca-
demic enrichment and 
internship/research experi-
ence in science, mathemat-
ics and technology content 

areas.  Projects consist of 
academic year and summer 
components including: 

¶ Academic tutoring; 

¶ Career development 
activities including  
resume construction, 
identification and   
application support 
for summer and aca-
demic year intern-
ships;  

¶ Graduate and      
professional school 
admissions prepara-
tion; 

¶ Standardized tests 
preparation; 

¶ Awards, cultural, 
and social activities. 
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CSTEP Eligibility 

You must be:  

¶ A New York State 

Resident;  

¶ Economically disad-

vantaged, or  

¶ African American, 
Native American/
Alaskan Native, or 

Hispanic; and  

¶ Enrolled in a program 
leading to licensure in 
New York State  in-
cluding, but not lim-
ited to, law, medicine, 
math/science teach-
ing, psychology, and 

social work.  

Table of Contents  

Application Procedures 2 

CSTEP Steps to Success 2 

Obtaining Financial 
Assistance 

2 

Internship/ Research 3 

Student Conferences and 
Other Travel 

3 

Paying for Standardized 
Tests and Test Prepara-
tion 

3 

Program Personnel 4 

Office Etiquette 4 

Peer Tutoring 4 

Group Leaders 5 

CSTEP Buddies 5 

Confidentiality 5 

Probationary Status 5 

Graduate/Professional 
School Visits and  
Applications 

6 

 

CSTEP   
The Collegiate Science and   Technology Entry Program 

CSTEP Day of Service 2009 



Eligibility guidelines are located 

on the front cover of this Guide-

book.  All application materials 

are enclosed in the Guidebook.  

To apply, read, fill out, and return 

the CSTEP Application to Whit-

man 171, the CSTEP office.    If 

you join under the programôs 

economic guidelines, you must 

verify your family income. Verifi-

cation requires copies of U.S. tax 

returns.  The Financial Informa-

tion Release Form allows the 

Financial Aid Office to send a 

copy of your 1040 IRS form to 

our office for economic need 

determination.  Once eligibility 

requirements are verified, you will 

receive a Student Award Letter . 

You will then be asked to sign the 

CSTEP Student Contract, a list 

of the CSTEP member expecta-

tions. Membership benefits in-

clude confidential academic and 

career advisement;  assistance in 

searching and applying for grants, 

scholarships, loans, internships, 

and research opportunities; up to 

$400 for graduate school exam 

preparation courses; up to $300 

for graduate school applications in 

a CSTEP field; $100 book reim-

bursement per semester; and indi-

vidual financial assistance evalu-

ated by financial need and rele-

vance to CSTEP career goals.  If 

you do not qualify, you are auto-

matically entered as a CSTEP 

Associate member (see p. 5) and 

can participate in all activities; 

however, program funds cannot 

be used to  support you. 

CSTEP staff is not available when 
you deliver your Green Sheet, 
please leave it with the secretary. 
Please hand the Green Sheet  
directly to a CSTEP staff member, 
not under a door slot, to ensure 
receipt of your form. 

Requests must be made no later 
than  a Wednesday morning for 
Friday check disbursals due to 
Business Office protocols.  Reim-
bursements are not available to 
HEOP students until they have 
exhausted their semesterôs book 
stipend. Reimbursement will then 

If you need assistance for course 
needs (e.g. books, calculators), 
obtain a Request for Financial 
Assistance form (aka the  Green 
Sheet).  Green Sheets are available 
from either the wall slots outside 
the CSTEP Directorôs or Coordi-
natorôs offices,  Whitman 171, or 
the Laurentian Education Access 
Programs (LEAP) Angel website 
(angel.stlawu.edu).  Fill out the 
Green Sheet requesting a $100 
textbook reimbursement (or other  
valid item).  Submit the Green 
Sheet with an attached receipt to a 
CSTEP staff member.  If the 

go directly to HEOP maintenance. 

For students who are abroad , 
download the Financial Assistance 
Form from the LEAP Angel site, 
fill it out, and e-mail the docu-
ment plus a scanned receipt to a 
CSTEP staff member ckissam or 
stodd@stlawu.edu . 

In all cases, your address must 
accompany the Green Sheet so 
that we know where to send the 
reimbursement. 

 

Application Procedures  

CSTEP Checklist for Undergraduate Success  

shop (Academic Skills) 

Register with Career SLUth to 
find out about internships, 
scholarships, and other opportu-
nities; 

 Sophomores 

Learn how to write a cover letter 
(CSLE or CSTEP meeting); 

Practice interview skills (plus 
attend the fall professional eti-
quette dinner ) (CSLE).; 

Shadow a Saint (CSLE); 

 Juniors 

Complete an internship/    
research opportunity; 

Attend a Kaplan Test Drive (CSLE) 
ï for LSAT and MCAT and GRE, 
take test prep courses; 

Complete a graduate/ professional 
school search ï attend a graduate 
school fair; 

Pre-health students take MCAT and 
apply by June 1; 

 Seniors 

Take GRE, MCAT or LSAT (in 
some cases the summer before the 
senior year); 

Attend CSLE  Senior Appointment; 

Apply to graduate/professional 
schools following the procedures 
related to the specific programs. 

The following list of CSTEP 
recommendations is for students 
who want to be successful in 
getting into graduate or profes-
sional school or finding a 
CSTEP-related career. While the 
expectations are listed by aca-
demic year, members may com-
plete any of them earlier than the 
academic year noted.  

First Year Members 

Visit Career Services and Leader-
ship Education (CSLE) Office 
(2nd floor Student Center);  

Write up a four year plan and 
resume and file a copy with the 
CSTEP staff; 

Attend a time management work-

Success is  

liking yourself, liking 

what you do, and 

liking how you do it.  

Maya Angelou 
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Elizabeth Colucci ô87 with 

(seated) Masiel Veras, Jany 

Ramirez, Djifa Kothor, Shaun-

tay Brandon, (standing) Jose 

Domingos, Samphone Sone-

narong, Jasmine Garcia, Rich-

ard Torres, Jimeyri Santiago, 

Fernando Gomez, Nertila Kopi 

and Andy Rampersaud during 

the University of Buffalo 

Graduate School Awareness 

Conference.  

CSTEP is part of the New 

York State Education 

Department Collegiate 

Development Programs 

Obtaining Financial Assistance  

Richard Torres õ09 is teach-

ing math at Cushing Acad-

emy.  



CSTEP requires students to com-
plete one internship or research 
experience prior to graduation. 
Many CSTEP students do more 
than one, but only one is re-
quired.  The CSTEP staff main-
tain a database of internship op-
portunities and you will be intro-
duced to it at one of our monthly 
CSTEP meetings . The database 
also lists scholarships and fellow-
ships available as you prepare for 
graduate programs.  Career Ser-
vice also maintains an internship 
database and we also encourage 
you to meet with the Career Ser-
vices staff. Contact the CSTEP 
staff once you obtain an intern-
ship/research experience.  We 

have many useful tips that can 
make your experience useful and 
memorable.  If you incur travel or 
meal expenses during the experi-
ence, you may seek reimbursement 
from CSTEP for a preset amount 
agreed upon prior to the intern-
ship/research experience. Submit 
a Financial Assistance form with a 
signed letter attesting to the travel, 
the types and amounts of ex-
penses, and/or  receipts for the 
meals.  Travel money prior to the 
internship is available if  a plane 
or rented vehicle is necessary.  See 
the CSTEP Director/Program 
Coordinator as you plan your 
internship.  

Once you obtain your internship 
/research opportunity, provide 
the CSTEP office with a formal 
notification from your intern-
ship/research mentors for your 
CSTEP file. Please also share cop-
ies of required journal entries with 
the CSTEP staff for verification.  
Letters of support are very helpful 
when you request letters of recom-
mendation. 

When you participate in your 
experience, remember that you  
are ambassadors of the University 
and the CSTEP program at all 
times. Common courtesy, commu-
nication, and consideration are 
hallmarks of a professional partici-
pant. 

for a Kaplan course, make an 
appointment with the CSTEP 
Director.  To register for the GRE 
exam and subject tests, work with 
the CSTEP Director as the regis-
tration forms are online.   

MCATS and LSATS require extra 
amounts of money since the AM-
CAS and LSDAS programs en-
courage students to send their test 
scores to a series of selected gradu-
ate schools. Meet with the CSTEP 
Director about the amounts. 

If you plan on taking a GRE 
(Graduate Record Exam), a GRE 
Subject Test, an MCAT (Medical 
College Admission Test), a DAT 
(Dental School Admission Test) 
or an LSAT (Law School Admis-
sion Test),  notify the CSTEP 
office well in advance. If you need 
to take a test preparation class, 
CSTEP can provide approximately 
$400 (the amount available varies 
annually).  Kaplan (a test prepara-
tion service) waives part of the fee 
for CSTEP students.  To register 

CSTEP can provide money to-
wards these  professional school 
applications.  Once registered, 
submit a completed Green Sheet 
for reimbursement. 

All pre-health, law and engineer-
ing students need to identify with 
the appropriate advisory commit-
tee.   These university committees 
have specific requirements in 
order for you to obtain letters of 
recommendation for your gradu-
ate school application process.  

Internship/Research Opportunities  

Paying for Standardized  Tests and Test Preparation  

Student Conferences and Other Travel  

ask you to keep that commitment 
unless there are grave circum-
stances that keep you from attend-
ing. If you absolutely cannot at-
tend, we ask you to find another 
CSTEP student to go in your 
place and to notify the CSTEP 
office of that change.   

We invite CSTEP Associates (see 
p. 5) to events if there is room and 
if it isnôt too costly. CSTEP Asso-
ciates are required to pay their 
own way for any event that has a 
charge since the program can only 
provide funds to members.  Our 

goal is to provide as many services 
to as many students as possible 
within the constraints of our 
budget. 

Throughout the year CSTEP 
provides opportunities for stu-
dents to attend conferences, net-
work with other students at vari-
ous campuses, go on planned field 
trips or present their research at 
conferences. Announcements of 
travel functions are made in the 
annual calendar, newsletter, e-
mail, or by phone contact.  

CSTEP staff ask you to sign up in 
advance so that costs can be 
planned and we can make appro-
priate travel arrangements. If  you 
sign up to attend a function, we 

Real success is 

finding your 

lifework in the 

work that you 

love.  

David McCullough 
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St. Lawrence University 

CSTEP members Karen Wilcox 

ô09 and Hannah Kubinson ô10 

spent the Summer of 2008 

interning at the Childrrenõs 

Hospital in Los Angeles. Wilcox 

ô09 returned there to be a re-

search technician after gradua-

tion. 
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Carol Kissam, Program Director                            
171 G Whitman Hall                         
(315) 229-5605   

ckissam@stlawu.edu                            

Office hours: 9 a.m.ð6 p.m. daily      

 

 

Sarah Todd, Program 
Coordinator     171 I 
Whitman Hall                         
(315) 229-5651    

stodd@stlawu.edu 

 Office hours: 8:00 a.m.ð5:00 p.m.                  

     

                       

Angela Stiles, Secretary                             
171 Whitman Hall                         
(315) 229-5580                        
astiles@stlawu.edu                           
Office hours: 8 a.m.ð4 p.m. daily  

 

Program Personnel  

I have my 

expectations and you 

have yours; if ever 

they should meet, 

that is beautiful. 

Anonymous 
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 Princess Rodriguez 

Ζ10 intubating a 

òdummyó at her Sum-

mer Medical Dental 

Education (SMDE) 

internship at Case 

Western Reserve.  

 Susmita Chowdhury. ô11 

relaxing in scrubs at her 

SMDE internship at Co-

lumbia University.  

Office Etiquette  

and outside staff office doors.  

CSTEP has a reference library 
available for student use; materials 
include standardized test prepara-
tion books, career services books, 
and personal audio tapes, and 
books for students use. It is lo-
cated in 160 A Whitman, the 
Graduate School Resource Room. 

CSTEP has a color laser printer in 
the 171 I office; it is available for 
student use when approved and 
supervised; please make arrange-
ments in advance. 

University vehicles: only author-
ized University personnel may 
drive University vehicles; non-
University guests may not ride in 
the University vehicles.  

Fax machine/Office phone:   
located in Whitman 171; use with 
permission regarding financial, 
academic or graduate/career 
needs only; prior arrangements 
needed. 

Office Use: CSTEP staff have 
private, personal, and confidential 
information in their offices; no 
students in offices without a 
CSTEP staff member present. 

Copy Machine: CSTEP staff make 
copies of forms needed by stu-
dents. 

CSTEP Computers and Equip-
ment: To borrow laptops, graph-
ing calculators, or a digital cam-
era, fill out a Lending Contract 
and submit it. Lending Contracts 
available through the Angel page 

Authorized University personnel 
include anyone with a valid 
driverôs license who has been 
approved by University officials. 
To become an authorized driver, 
students are to contact Student 
Safety and Security at 5555. 

A University vehicle must be re-
served in advance through a Uni-
versity program. 

Staff personal vehicles are not 
covered by University insurance. 
Please do not request to use staff 
membersô personal vehicles.  

Storage: no available space; sorry. 
 

  

Peer Tutoring  

sibility to arrange for and meet 
with their tutors on a regular ba-
sis. The University provides free 
peer tutoring, and you are encour-
aged to take advantage of that 
program.   

Research shows that successful 
students are proactive students; 
therefore,  you are strongly en-
couraged to utilize the Tutoring 
and Writing Center services avail-
able on campus.  It is your respon-

Important Numbers                  
Academic Skills                      5964     
Writing Center                5727 
Accommodative Services        5104 
Counseling                5391 
Career Services                5906


